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Welcome to Coed Y Brain Primary School.

Croeso! This pack is aimed to gather together forms and permissions we need to share or collect to be able to support your child, contact you and help the school run smoothly. It is only a ‘starter’ pack and so we will share further information and requests with you as we work together. Other information is in our prospectus and you can get in touch with the office if you are unsure. I am very much looking forward to working in partnership with you for the best for your child. Rest assured we will do our utmost to give our best so your child can achieve their best.
Mrs C Wilson, Headteacher

Section 1 
Data use and privacy notice 


page 1
Section 2 
Use of computers, IT and internet

page 8
Section 3 
Permission/consent Forms



page 12 



Internet usage/website/Twitter


page 12



Thrive 






pages 13-14




Seesaw






page 15




Hwb







page 16




Home/school Agreement



page 17




Local Visits





page18




Collection arrangements



page 19




Admission Form




pages 20-24



Transport






page 25
	[image: image3.png]Ysgol Gynradd
Coed-Y-Brain
Primary School

School Starter Pack
2019
Llyfr Dechrau





	Privacy Notice Ref No:

Date Created:

Date Published:

Version Number:
	001Full

23/5/18

24/5/18

1


Contact Details:
02920 852513

cybpa@caerphilly.gov.uk
Privacy Notice Name:
Processing pupil information

Description of Privacy Notice: 
This Privacy Notice describes how the school will process personal information about pupils and families. 

Full Privacy Notice

How we will use your information

Source and type of information being processed


Categories of personal data obtained


Most of the information that the school holds/uses about you has been collected from you directly, but some information may have been received from other organisations/sources, as listed below. 

The school has obtained the following categories of your personal data that make up your education record:

· personal identifiers and contacts (such as name, unique pupil number, contact details and address)

· characteristics (such as ethnicity, language, free school meal eligibility and immigration status)

· safeguarding information (such as court orders and professional involvement)

· special educational needs (including the needs and ranking)

· medical and administration (such as doctors information, child health, dental health, allergies, medication and dietary requirements)

· attendance (such as sessions attended, number of absences, absence reasons and any previous schools attended)

· performance in internal and national assessments and examinations
· behavioural information (such as exclusions and any relevant alternative provision put in place)

Source of the personal data

This information has been collected from:

· Pupils/families directly, (e.g. via registration forms at the start of the school year, school trip applications, etc)
· Caerphilly County Borough Council Education Directorate 

· Caerphilly County Borough Council Social Services Directorate (if applicable)
· This information has been shared with the school by a previous school attended by the pupil

· Other – Medical reports
If you would like further information on the source of this information please contact the school.

Your Obligations

Certain pupil data is essential for the schools’ operational use. Whilst the majority of pupil information you provide to us is mandatory due to a legal or contractual obligation (see below), some of it is optional, and if this is the case you will be asked to give your consent. 
We will inform you at the point of collection whether you are required to provide certain pupil information to us or if you have a choice in this, and any consequences should you decide not to provide information or to subsequently withdraw consent. 
Purpose and legal basis for using your information


Purpose of processing

We process personal information about pupils and their families: 

· to support pupil learning 

· to monitor and report on pupil progress 

· to provide appropriate pastoral care 

· to assess the quality of our services

· to keep children safe (food allergies, or emergency contact details) 

· to meet the statutory duties placed upon us for Welsh Government data collections
· to administer trips and activities, catering and free school meal management
Legal basis for processing


For the processing of personal data to be lawful, an Article 6 condition from the General Data Protection Regulations 2016 is required. 

· Mandatory school processing of pupil information is covered by the Article 6 condition - processing is necessary for compliance with a legal obligation to which the controller is subject. The legal obligation is contained within the Education Act 1996 and associated Welsh Government regulations.

· Optional processing of personal data is covered by the Article 6 condition – explicit consent. If this is case, you have the right to withdraw consent. Please contact the school for further information.

Data Protection legislation provides extra protection for certain classes of information called 'special category’ personal data, which includes:

· Physical or mental health or condition
· Politics
· Racial or ethnic origin
· Religion or other beliefs of a similar nature
· Sex life
· Sexual orientation
· Trade union membership
· Genetics
· Biometrics (where used for identification purposes)
Data Protection legislation also provides extra protection for personal data in relation to criminal allegations, proceedings, outcomes and sentences. 
If any information falls within these definitions, additional conditions are required from Article 9 for special category personal data and Article 10 for personal data relating to crimes. These additional conditions are contained in the UK Data Protection Bill, due to be enacted during 2018. When the Bill has been enacted this privacy notice will be updated, but if you have any questions in the meantime please contact the school. 
Who will have access to your information


Identity of Data Controller and Data Protection Officer


The Data Controller for your information is the Headteacher at Coed Y Brain Primary School. 
The Data Protection Officer is contracted by the school to Caerphilly County Borough Council. You can contact the school Data Protection Officer on 01443 864322 or by email at dataprotection@caerphilly.gov.uk 


Details of any sharing of your information with other organisations

We must share certain pupil information with specific organisations, but only with a clearly defined reason and an appropriate legal basis under data protection law. 

We always ensure that the sharing of personal information is securely undertaken.
	Organisation


	Reason and lawful basis

	School that the pupil subsequently attends
	Continuity of education - compliance with a legal obligation (Art 6 GDPR)

	Caerphilly County Borough Council
	To monitor education provision and research to inform policy and funding decisions- compliance with a legal obligation (Art 6 GDPR)

To provide IT support – performance of a contract (Art 6 GDPR)

To provide Health and Safety support - performance of a contract (Art 6 GDPR)

To defend insurance claims – legitimate interests (Art 6 GDPR) and legal proceedings (Art 9 GDPR)

To administer Special Educational Needs support – public task (Art 6 and 9 GDPR)

Safeguarding purposes – compliance with a legal obligation, vital interests, or public task (Art 6 and 9 GDPR)



	Welsh Government (further detail below)
	Provision of statistics to monitor education - compliance with a legal obligation (Art 6 GDPR)



	Aneurin Bevan University Health Board 
	To provide a school health service – public task (Art 6 GDPR); public health (Art 9 GDPR) 

Safeguarding purposes – compliance with a legal obligation, vital interests, or public task (Art 6 and 9 GDPR)


Sharing information with Welsh Government 

The Welsh Government receives information on pupils directly from schools normally as part of statutory data collection which consists of the following:

· Post-16 data collection

· Pupil Level Annual School Census (PLASC)

· Educated other than at school (EOTAS) pupil level collection

· National data collection (NDC)

· Attendance collection

· Welsh National Tests (WNT) data collection

In addition to the data collected as part of PLASC, the Welsh Government and local authorities also receive information regarding National Curriculum assessments, public examination results, and attendance data at individual pupil level which comes from Schools and /or Awarding Bodies (e.g. WJEC).   
The Welsh Government uses this personal information for research (carried out in a way that ensures individual children and young people cannot be identified) and for statistical purposes, to inform, influence and improve education policy and to monitor the performance of the education service as a whole. Examples of the sort of statistics produced can be viewed at www.wales.gov.uk/statistics.  Further information is on the Welsh Governments’ use of personal data is set out within the Welsh Governments’ Privacy Policy which is available here.    
Details of any external data processors

Thrive - The school uses Thrive Approach to support wellbeing of learners, to recognise and provide strategies and interventions that enable children and young people to develop their emotional maturity and resilience. We will continue to ask your permission to use the online assessment tool.  https://www.thriveapproach.com/privacy-policy/information-security/ .
Hwb - The Hwb platform provides all maintained schools in Wales with access to a wide range of centrally-funded, bilingual digital tools and resources to support the digital transformation of classroom practices. The Hwb platform is managed and operated by the Welsh Government. This allows your child to access Office 365 suite from home and in school via their Hwb account.

All pupils in maintained schools in Wales must be provided with a secure log-in to the Hwb platform. This is because mandatory reading and numeracy tests, currently on paper, will be moving online and must be completed by each pupil via the platform. In order to provide [you / your child] with a secure log-in, the school will be sending basic information to the Welsh Government. The log-in will allow [you/your child] to take the mandatory online assessments, known as ‘personalised assessments’. For more information about the Hwb platform and how information about [you / your child] is used, please see https://hwb.gov.wales/privacy. 

The Assessment Foundation - We track pupil progress using an online assessment tool called Incerts. It helps us track what your child, knows, understands and can do so that we can help plan next steps. It also supports reporting progress to you. https://privacy.incerts.org/ 

SeeSaw - We use the SeeSaw app to as a sharing platform from school to home to share your child’s work and success in class. This is if you give consent and if you select to use the app. https://web.seesaw.me/privacy-policy?mc_cid=151e46a139&mc_eid=b63ec932ae

Details of transfers to any countries outside of the European Economic Area


SeeSaw is hosted in USA.


Requests for information

All recorded information held by the school may be subject to requests under the Freedom of Information Act 2000, Environmental Information Regulations 2004 and data protection law (General Data Protection Regulations 2016 and Data Protection Act 2018).

If the information you provide is subject to such a request, where possible the school will consult with you on its release. If you object to the release of your information we will withhold your information if the relevant legislation allows.


How long will we retain your information

We hold pupil data securely for the set amount of time documented in our data retention schedule. 
· Primary schools will retain information whilst the child remains at the primary school, and securely transfer the information to the secondary school or alternative provision when the child moves on. 

· Secondary schools will retain information about pupils and their families for 25 years after the pupil’s birth date.

Information with historic value will be transferred to Glamorgan Archives but any personal information will be subject to an appropriate closure period so that it is restricted from public inspection. 
For more information contact Glamorgan Archives  on (029) 2087 2200 GlamRO@cardiff.gov.uk https://glamarchives.gov.uk/ 
Your Rights (including complaints procedure)


Your rights under data protection law

Data protection law gives data subjects (those who the information is about) a number of rights:

· The right of subject access
· The right to be informed 

· The right of rectification
· The right to erasure

· The right to restrict processing 

· The right to object

· The right to data portability

· Rights in relation to automated decision making and profiling. 


Further information on your rights is available from: www.ico.org.uk.  


To exercise your rights please contact the school.


Complaints Procedure


If you are unhappy with the way that the school has handled your request / information, you have the right of complaint. Please contact the school outlining your concerns in the first instance. Policy can be downloaded from our website. http://www.coedybrainprimaryschool.co.uk/policies/

If you remain unhappy you can contact the schools Data Protection Officer on 01443 864322 dataprotection@caerphilly.gov.uk 

You can also complain to the Information 

Commissioner's Office on 029 2067 8400. 

Section 2

This section outlines our policy on the permissible use of Computers, the Internet and Electronic Mail.

Introduction

Coed-y-Brain Primary School will allow pupils, teachers, other employees and the community access to its computers, networks services and the Internet.

All pupil activity, when using the network and Internet in school, must be in support of education and/or research and must be appropriate to the educational objectives of the School. Pupils who access the Internet from the school site are responsible for everything that takes place on their computers and all Internet activity is logged.

Benefits
Access to e-mail and the Internet will enable staff and pupils to:

· Explore thousands of libraries, databases, museums and other repositories of information.

· Exchange personal communication with other Internet users around the world.

· Be included in Government initiatives and global education projects.

· Keep abreast of news and current events.

· Take part in live discussion with experts.

Effective Use
Internet access will be planned to enrich and extend learning activities as an integral aspect of the curriculum. Pupils will:

· Be given clear objectives of Internet use.

· Be educated in responsible and effective Internet use as an ethicical informed individual.
· Be supervised appropriately.

· Learn to search for and discriminate between valid and inappropriate material.

· Learn to copy, save and use material found on the Internet without infringing copyright.

Safety

Internet access at Coed-y-Brain is filtered by our Internet Service Provider (Caerphilly CBC), but ultimatley, parents and guardians of minors are responsible for setting and conveying the standards that their children should follow when using media and information sources. Pupils also receive e-safety education appropriate to their age.
All Web activity is logged so that pupils’ activity can be monitored.

Personal Security Guidelines
All pupils should:

· Never reveal personal information, either their own or others, such as home addresses, telephone numbers and personal E-mail addresses.

· Not use photographs of themselves on their Web page unless their parent/guardian has given permission to do so.

· Never meet people in person that they have contacted on the Internet without their parent/guardian’s permission.

· Notify their teacher whenever they come across information or messages that are dangerous, inappropriate or make them feel uncomfortable.

· Be aware that the author of an E-mail or Web page may not be the person they claim to be.

Rules for Responsible Internet and Computer Use

The school has installed computers with Internet access to help our learning. These rules will help to keep you safe and be fair to others.

· I will not access other people’s work without their permission.

· I will ask permission before installing or loading software, shareware or freeware.

· I will not violate copyright laws or licence agreements.

· I will use the computers for schoolwork and homework.

· I will not bring or use disks from home without permission.

· I will not play games over the Internet during school time.

· I will ask permission from a member of staff before using the Internet.

· I will not view, send or display offensive materials.

· I will not waste limited resources such as storage space or printing ink and paper.

· I will ask permission before printing documents in colour.

· I will not give my home address, phone number or full name to anyone over the Internet.

· I will only enter an Internet chat room with my parents or teacher’s permission.

· I will notify an adult immediatley if I encounter material or messages that make me feel uncomfortable.

Managing E-Mail
E-mail addresses of pupils are not advertised publicly. Children may receive e-mails directly from known addresses and reply to known recipients. Pupils access Hwbmail via their own accounts.
Access Permission
Pupils are responsible for appropriate behaviour on the school’s computer network just as they are in the classroom or on the school playground. Communications on the network are often public in nature. General school rules and our Behaviour Policy apply and it is expected that users will comply with the guidelines of this policy. Pupils are personally responsible for their actions when using school equipment to access computer resources outside the school network.

Home School Links
Pupils could potentially have unfiltered, unsupervised Internet access at home. All parents should be aware of the concerns and benefits of Internet use.

Helpful sites include www.thinkuknow.co.uk




   www.nspcc.org.uk 





   http://www.childnet.com/resources/esafety-and-computing 

Usage Rules and Guidelines

	Privacy 
	Teachers and staff may review documents and log files to ensure that pupils are using the system responsibly.



	Software 
	Pupils and staff should never download, load or install any software, shareware or freeware or load any such software from disks, unless they have permission from the ICT co-coordinator. Pupils may not copy other people’s work or intrude into other people’s files without permission.



	Inappropriate materials or language
	Profane, abusive or impolite language should not be used to communicate nor should materials be accessed which are not in line with the rules of school behaviour. A good rule to follow is never view, send or access materials that you would not want your teachers or parents to see. Should pupils encounter such material, they should immediately report it to their teacher. Children are only allowed in approved educational chat rooms with teacher permission. No gaming during school hours.



	The Law
	Pupils should never use the computers to engage in activities that may be in violation of the law.


Parental Agreement – see the permission form attached
As a parent/guardian you need to read our policy above and sign and return this form to us when your child starts with us.

‘I have read the above policy for access to the Internet and use of the school computer network. I recognize the fact that although the school uses a very effective filtered Internet service, the school staff may have difficulty restricting access to all the controversial materials on the Internet. Therefore I will not hold them responsible for materials that my child may find as a result of using the Internet through school facilities. I take full responsibility for how my child uses the Internet outside the school.’
When you join us we hope to have an increase in face to face learning following the challenges of Covid and lockdown but we also have a Distance Learning policy which may include live streaming.  Permissions are outlined in the policy. https://coed-y-brain-primary-school.secure-primarysite.net/policies/
Forms

Please ensure that the forms on the following pages are given to the school office on or before your child’s first day with us.

Birth Certificate
It is important that if this is the first time your child has attended a school within Wales or England that you bring your child’s original birth certificate to the school secretary for a copy to be taken.

Internet Usage Permission

Pupil’s Name:          _____________________________ Class _______
I have read and understand the Internet Usage Policy and give my permission for my child to access the internet at school.
 As a parent/guardian you need to read our policy above and sign and return this form to us when your child starts with us.

‘I have read the above policy for access to the Internet and use of the school computer network. I recognize the fact that although the school uses a very effective filtered Internet service, the school staff may have difficulty restricting access to all the controversial materials on the Internet. Therefore I will not hold them responsible for materials that my child may find as a result of using the Internet through school facilities. I take full responsibility for how my child uses the Internet outside the school.’
Signature of parent/carer   ________________________

Print Name: ______________________
Date: _________

School Website/Twitter

The school has a Twitter account @CYBPS and is developing its website www.coedybrainprimaryschool.co.uk. We would like to celebrate pupils’ achievements by including photographs. Although we prohibit the publication of their full name, address and phone numbers we feel that a photograph could be acceptable (it is not really any different from photos published in the local press). Please indicate if you would like to give permission for your child to use their photograph on our twitter page/feed and Web Page.

YES a photograph is acceptable     ________

NO a photograph is not acceptable ________

Please tick to indicate your choice

Pupil’s Name: __________________________________

Signature of parent/carer  _________________________

Print Name: ______________________
Date: _________

THRIVE

At Coed y Brain we are embracing the Thrive Approach.  This has been developed over many years helping children to flourish. It supports their emotional and social development and helps them feel happy and secure, able to enjoy friendships, relate well to others and be ready and able to learn.
Everyone gets class Thrive activities (although they might not realise it); most art and sport activities are taught within the Thrive Approach and we want to use specific whole class Thrive PHSE across our curriculum. But if your child needs regular out of class Thrive time, one-to-one or in a small group, you will be consulted and asked for your input into their assessment and Action Plan. The plan can suggest activities for school and home so that we can work together. The aim is to improve the child’s wellbeing and give them the opportunities they need to build trust, increase self-esteem, recognise and regulate their feelings, feel good about themselves and know that they matter.

We will use Thrive online tools to assess and plan activities to meet children’s needs. As we will be using the online screening tool, we need your permission to best support your child. 
See Thrive letter/permissions on the next page.
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Dear Parent/Carer

Thrive Assessments & Action Plans

At our school we are using Thrive-Online® to help us identify what aspects of the social and emotional curriculum we need to focus on for each class/group of pupils. We use this to adapt how and what we teach to best meet the needs that are indicated. 

We also use Thrive-Online to assess and develop action plans for individual children. This ensures the staff working with them understand their individual needs and are able to meet these most effectively. We would like to assess and develop an individual action plan for your child to support them better and, before doing so, would like to tell you how we do this:

· A Thrive assessment is carried out. This involves school staff assessing the positive display of important social and emotional skills from an individual child or small group of children and then determining the frequency and confidence of the skills being exhibited. The assessment is based on the normal daily observation of school staff. It does not involve the child directly responding to questions or having to experience being assessed. 

· Minimal personal data will be gathered relating to your child in order to carry out the Thrive assessment and action plan. This may include contact details, date of birth and information relating to your child’s learning and behaviour at school.
· Your child’s information will be reviewed by Thrive trained staff in school and an automated process will assist with the development of an action plan specifically tailored to the needs of your child.  The actual plan will be created by individuals from within the school.

· Where there are other professionals and services involved, or required, for the best support of the child and/or family, it may be of benefit to share the Thrive action plan and profile. We will always inform you and gain your consent prior to information being shared. Typically, this could include speech and language therapy, CAMHs provision, social care, educational psychology or other provision from the appropriate local authority, although this is not an exhaustive list. 

Information gathered in the Thrive assessment will be stored in secure computer systems and anonymous statistical information will be created. The data will be deleted in accordance with the school's data retention policy.
The school will only use any personal data collected for the purposes detailed above, the education of your child in accordance with the law and in accordance with its privacy policy. The online tool is provided by Thrive who will process data on behalf of the school.  If you agree in the future, personal data may also be shared by the school with other organisations who may provide support to your child.  

I understand that I can object to my child being assessed in this way.

I am the parent/carer (delete as appropriate) of.................................................... (child’s name) and have received and read the information above.
My Name…………………………………………………………………………..…………………….
Signed…………………………………………..………………….  Date…………………………….


SeeSaw Consent Form

Dear Parents:
I am delighted to share with you that we will be using Seesaw (http://seesaw.me), a secure online journal where students can document and reflect on what they are learning in class. Your child will be able to add the things we work on (including photos, videos, worksheets, drawings and voice recordings) to their Seesaw journal and we can share them privately with you and other family members to view and comment on throughout the school year. You can download the app and families can then access messages easily usually with their smartphone. If you give permission, we will send a unique login to you at the start of the year.
In order for your child to use Seesaw, the app needs your child’s name in order to be able to associate work like their photos, videos or voice recordings with their account. Seesaw only uses this information to provide the service and doesn’t advertise in Seesaw, create profiles of students, or share or sell your child’s personal information or journal content.  You can read more about their strong privacy promises here: https://web.seesaw.me/privacy.
Under an EU law called the General Data Protection Regulation (GDPR), in order for your child to use Seesaw, the school must get your consent. For more information on GDPR, please visit https://ec.europa.eu/info/law/law-topic/data-protection/reform/rights-citizens. 
I hope that your child will enjoy using Seesaw to document and share their learning this year.  Please sign below and return this permission slip so that your child can use Seesaw. 
————————————————————————————————————
Please sign below and return the form. 
I give consent for my child, listed below, to use Seesaw for class activities.
Pupil  Name: ____________________________
Parent Printed Name: _______________________
Parent Signature: __________________________  Date: _________________
[image: image2.emf]
Coed-y-Brain Primary School
Home School Agreement

Parents/Carers
I / We will:
· See that my child attends school regularly and on time.

· Notify the school when my child is absent.

· Follow school attendance policy and refrain from holidays in term time.

· Support the school’s policies on behaviour.

· Support my child with homework and home/school tasks.

· Keep the school informed regarding any home based issues that may affect my child’s school life.

School

We will make every effort to:

· Provide a broad and balanced curriculum to meet your child’s needs.

· Value your child as a member of the school community.

· Contact you at an early point if there are concerns regarding your child.

· Set and assess homework appropriate to age and ability.

· Send home an annual report on your child’s progress.

· Arrange meetings with you during the spring and autumn term to discuss your child’s progress and welfare.

· Ensure that any complaints are dealt with rapidly and to our mutual satisfaction, according to the complaints policy.

· Keep you informed of dates and events via newsletters/Twitter/web.

Name of Child ___________________________ Class ________
Signed (Parent/Carer) _______________________________

Signed (Headteacher) ________________

Coed-y-Brain Primary School

Parent/Carer School Local Visit Consent Form

The purpose of this form is to obtain a ‘one off’ permission for children to take part in the various visits and activities that form part of the school curriculum. The list below itemises the type of local visits/activities covered:

· Walks around the locality (usually linked to geography, art, history or science topics).

· Visits to local libraries, museums, art galleries and historical sites.

· Sporting events, district sports, Urdd activities.

· Transition visits to secondary schools.

· Visits to local shops and stores, e.g. ASDA, Tesco

· Visits to local places of worship 

All these visits are carefully planned, properly supervised and risk-assessed.

You will usually be informed in advance prior to each trip. The advantage of this system is that pupils will not need a permission letter each time to visit the library at the end of our street etc! 

Separate permission will be sought for other trips and visits especially when there may be a slightly increased risk, e.g. adventure days, summer “fun” trips.

I give my permission for _____________________________ 
to take part in the type of visits described whilst a pupil at Coed-y-Brain Primary School.

Signed __________________________

Date _________

FOUNDATION PHASE PUPILS 
Child’s Name ________________

Class ____________

Our school policy regarding the collection of Foundation Phase children is that children are only given over to a responsible adult. Class teachers are usually aware of who these are however this is not always the situation. It can be a difficult decision for the class teacher if the adult is not known to them. Especially so if a supply teacher is involved.

To ensure that we only hand over your child to an adult approved by you, we ask you nominate the adults who are authorised to collect your child (please also specify parents)


Name of Adult




Relationship

__________________________

_______________________

__________________________

_______________________

__________________________

_______________________

__________________________

_______________________

__________________________

_______________________

I understand that if I need anybody else to collect my child I will notify the school accordingly. I also understand that it is my responsibility to update you if there are any changes to the list above.

Signed ________________________________

Date __________

(Parent/Carer) 

Older pupils
Collection arrangements – We want your child to come home safely. Some families collect, others use the school bus in the catchment area. Some families have arrangements with childminders and private afterschool care which they alert us to the arrangements.
Please let us know if your child will be using the LA transport (school bus) and if so which days, or your preferred arrangements.
Bus Arrangements: ___________________________________________
Collection in person:_if yes, add details above

Permission to walk home from juniors is not routine and is on a case by case basis where written permission is required. 

Our Prospectus states: Walking Home 

At the end of the school day we only release Foundation Phase pupils to authorised adults.  Junior pupils are dismissed from classes and we expect them to met by an authorised adult at the exit gates unless in exceptional circumstances you have contacted us and we have a written agreement in place. Our latest adopted Safeguarding Policy states that:

The Royal Society for the Prevention of Accidents and the NSPCC both recommend that no one under 16 years of age should be left to care for a younger child. Whilst there is no minimum age set in law, our school will implement suggested guidance and not routinely release younger children who require collection to anyone under the age of 16.  Individual requests to consider a variation to this policy will be considered on its merits and clearly recorded; a parental signature will be required.  Without an appropriate authorising signed request, the school will adhere to the guidance as listed above. 
If your child attends an afterschool club then advise us of the arrangements for going home eg they will walk or who will collect as there is no school bus beyond 3.10pm.

Safeguarding – Child Safety Walking Home

As a school we expect all children to be met and collected by an authorised adult at the end of the day. Older siblings under the age of 16 are not routinely permitted to collect.
Coed Y Brain’s adopted Safeguarding policy states that;

The Royal Society for the Prevention of Accidents and the NSPCC both recommend that no one under 16 years of age should be left to care for a younger child. Whilst there is no minimum age set in law, our school will implement suggested guidance and not routinely release younger children who require collection to anyone under the age of 16.  Individual requests to consider a variation to this policy will be considered on its merits and clearly recorded; a parental signature will be required.  Without an appropriate authorising signed request, the school will adhere to the guidance as listed above.

As a parent if you wish to have your child walk home or be met by someone  under 16, we need to risk assess each case according to the competency of the child and any vulnerabilities.  It is important for parents to recognise that if they choose to request this deviation from our agreed procedures then you take responsibility for your child and their safety once they leave our site.   If we risk assess the case do not agree then the request will be denied. If we agree will inform you and keep your request on record.

Name of pupil: _____________________________________

Age: ________________________ DOB:_________________

Class: ____________________ 

Parental Request:

· For my child to walk home alone  Yes/ No

Signed Parent:_____________________________________

Name:______________________________________

Relationship to child: __________________________

Date: ___________

· To have my child met by an older child under 16 but who I believe is able and competent Yes/no

Name of person to collect:___________________________

Relationship to child:_______________________________

Signed Parent:_____________________________________

Name:______________________________________

Relationship to child: __________________________

Date:____________




 Pupil’s Name ____________________


Class ____________

Section A: National Identity

Please tick ONE box only and indicate who provided the information below (pupil or parent)
	Welsh
	(

	English
	(

	Scottish
	(

	Irish
	(

	British
	(

	Other (please specify):
	

	I do not wish a national identity to be recorded
	(


	This information was provided by:

	Parent
	(
	Pupil
	(


	(a) White

	White – British
	(
	Kosovan
	(

	Traveller of Irish Heritage
	(
	Latvian
	(

	'New' Traveller
	(
	Lithuanian
	(

	Occupational Traveller
	(
	Maltese
	(

	Other Traveller
	(
	Montenegran
	(

	British Gypsy/ Gypsy Roma
	(
	Polish
	(

	 Gypsy/Gypsy Roma from Other   Countries
	(
	Portuguese
	(

	Other Gypsy/Gypsy Roma
	(
	Romanian
	(

	Albanian
	(
	Russian
	(

	Bosnian-Herzegovinian
	(
	Scandinavian
	(

	Bulgarian
	(
	Serbian
	(

	Croatian
	(
	Slovakian
	(

	Czech
	(
	Slovenian
	(

	French
	(
	Spanish
	(

	German
	(
	Turkish/Turkish Cypriot
	(

	Greek/Greek Cypriot
	(
	Ukranian
	(

	Hungarian
	(
	White European Other
	(

	Italian
	(
	Other White
	(


Section B: Ethnic Background (extended categories)

Please tick ONE box only and indicate who provided the information below (pupil or parent)

	(b) Mixed
	
	(c)    Asian or Asian British

	White and Black Caribbean
	(
	
	Indian
	(

	White and Black African
	(
	
	Mirpuri Pakistani
	(

	White and Asian
	(
	
	Other Pakistani
	(

	White and Chinese
	(
	
	Bangladeshi
	(

	White and Any Other Ethnic Group
	(
	
	African Asian
	(

	Asian and Black
	(
	
	Kashmiri
	(

	Asian and Chinese
	(
	
	Nepali
	(

	Asian and Any Other Ethnic Group
	(
	
	Sinhalese
	(

	Black and Chinese
	(
	
	Sri Lankan Tamil
	(

	Black and Any Other Ethnic Group
	(
	
	Other Asian
	(

	Chinese and Any Other Ethnic Group
	(
	
	
	

	Other Mixed Background
	(
	
	
	


	(d) Black or Black British
	
	(e) Chinese or Chinese British

	Caribbean
	(
	
	Hong Kong Chinese
	(

	Ghanaian
	(
	
	Malaysian Chinese
	(

	Nigerian
	(
	
	Singaporean Chinese
	(

	Sierra Leonian
	(
	
	Taiwanese
	(

	Somali
	(
	
	Other Chinese
	(

	Sudanese
	(
	
	
	

	Other Black African
	(
	
	
	

	Black European
	(
	
	
	

	Black North American
	(
	
	
	

	Other Black 
	(
	
	
	


	(f) Any other ethnic background


	Afghanistani
	(
	Libyan
	(

	Arab
	(
	Lebanese
	(

	Egyptian
	(
	Malay
	(

	Filipino
	(
	Moroccan
	(

	Irani
	(
	Polynesian
	(

	Iraqi
	(
	Thai
	(

	Japanese
	(
	Vietnamese
	(

	Korean
	(
	Yemeni
	(

	Kurdish
	(
	Other Ethnic Group
	(

	Latin/South/Central American
	(
	
	


	I do not wish an ethnic background to be recorded 

	(


	This information was provided by:

	Parent
	(
	Pupil
	(


School Transport by Local Authority
https://www.caerffili.gov.uk/Services/Schools-and-learning/School-travel
School travel - Children aged 4 - 18 years (Reception to year 13)

These passes apply to children aged 4 - 18 years (Reception to year 13).

To receive free travel to school:

· You must reside within Caerphilly County Borough Council.

· You must be registered with council tax as residing at the property from which you are applying for transport.

· Your child must attend his/her 'relevant' school. The relevant school is the catchment or nearest school.

· For children in primary education the distance between your home and the school must be more than one and a half miles – the distance being measured by the nearest available walking route.

· For all other pupils pupil's the distance between the home and the school must be more than two miles – the distance being measured by the nearest available walking route.

Apply online for free travel to school >
 

There is sometime the chance of a concessionary place on the bus if not all spaces are taken as eligible passes.  Parents need to contact transport and apply each year to enquire about a concessionary place.  School will not be able to allow children to use the bus unless they are on the Council list for safety purposes.
Telephone

01443 864841 / 01443 864912
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Coed-y-Brain Primary School		Admission Form





First Name _______________________	       Middle Name(s) _______________


Surname _________________________       Date of Birth _________________


Address _________________________________________________________


________________________________	__Post Code _____________________


Home Telephone Number ___________________________________________


Previous School ____________________	From __________To __________





Name of Mother / Guardian


Mrs/Miss/Ms ______________________________________________________


Address _________________________________________________________


(if not as above)


Mobile Telephone Number ___________________________________________


Email Address_____________________________________________________


Work____________________________________________________________


Name of Father/Guardian


Mr ______________________________________________________________


Address __________________________________________________________


(if not as above)


Mobile Telephone Number ___________________________________________


Work ____________________________________________________________





We regularly use a texting and email service to communicate information please ensure we are informed of any changes








Other Contacts





If we are unable to contact you please provide contact details of two persons who we may contact in the event of an emergency to act on your behalf e.g. grandparent, neighbour





	Name			Relationship to Child   		Tel. Number


1. ____________________	______________________	________________________


2. ____________________	______________________	________________________





Medical Information





Name of family Doctor ____________________________________________________


Practice _____________________________	Telephone No. _____________________





Please give details of any medical conditions your child may have which the school should be aware of:














Other Information


Ethnicity _______________________		Religion _______________________


Language spoken at home 		_______________________________________


Travel arrangements to/from school (school bus, walk, taxi, etc)








Details of other children in the family 	___________________________________











Signed __________________________________	Date __________________








23
Offices/starter pack/complete pack

